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Abbreviations

CPD Continuing Professional Development
DHR Department of Healthcare and Rehabilitation, Ministry of Health
DQHP Project Project for Sustainable Development and Quality Assurance of Healthcare

Professionals

HPB Healthcare Professional Bureau

HPC Healthcare Professional Council

JICA Japan International Cooperation Agency
Lao PDR Lao People’s Democratic Republic
MCQ Multiple Choice Question

MoH Ministry of Health

PIP Professional Internship Program

UHS University of Health Sciences
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Background

According to the official report of the Ministry of Health (hereinafter referred to as
MoH) in Lao People’s Democratic Republic (hereinafter referred to as Lao PDR) in 2013,
the number of medical doctors, dentists, nurses, and midwives is 0.8 person per 1,000
population. This number shows that the Lao PDR is one of the countries with a shortage of
human resources in the health sector. In addition, there is the problem of uneven distribution
and inadequate quality of human resources.

To address these difficulties, the Strategy for the Healthcare Professional Licensing
and Registration System in Lao PDR 2016-2025 was developed in January 2016 through
a collaboration between the MoH and Japan International Cooperation Agency (hereinafter
referred to as JICA). Based on this strategy, a Healthcare Professional Council (hereinafter
referred to as HPC) was reinforced in February 2017 to improve the knowledge, skills,
competencies, ethics, and other aspects for healthcare professionals.

In order to ensure the quality of healthcare services, the MoH decided to establish the
national examination for issuing the initial license as a duty of the HPC. The outline of the
national examination was discussed and decided in January 2019, and the Pilot National
Examination was conducted in September 2019, in cooperation with the JICA. Then, the
1t National Examination for Nurses and Midwives was successfully conducted in January
2021, followed by the 2" National Examination in February 2022, and the 3™ National
Examination in February 2023.

This 3™ version manual shows details of the whole process for the national
examination for nurses and midwives in Lao PDR, including the theory, outline, logistic
arrangements, implementation, scoring, announcement of results, and issuance of the

passing certificate.

Legal document

The HPC, in collaboration with the Department of Healthcare and Rehabilitation
(hereinafter referred to as DHR) of the MoH, has approved and processed the legal
documents used as the basis for the national examination, as detailed below:

1. Instruction on the Implementation of Licensing and Registration of Healthcare

Professionals (No 0108/HPC, 27 November 2020) (Annex 1).

2. Decisions on Approval of the National Examination for Nurses and Midwives

(Annex 2) (Decisions are issued every year).

All persons attending and supervising the national examination must follow the legal

documents as well as the Regulation of the National Examination (Annex 3).



lll. Purpose

The national examination is designed to assess the knowledge, skills, mindfulness,

and service willingness required to obtain an initial license. A standard theory, the Miller’s

Pyramid for Assessment of Clinical Competence’, is used to assess the competency of

examinees. It has the following four levels of assessment: knowledge, competence,

performance, and action (Figure 1). The national examination assesses “knows: knowledge’

and “knows how: competence” levels of the clinical assessment.

DOE
(Action)

DOES requires the ability to function

independently in clinical situations.

SHOWS HOW
(Performance)

SHOWS HOW requires demonstration through

performance under supervision.

KNOWS HOW
(Competence)

N\

KNOWS HOW requires the use of knowledge as

an indicator of competence.

KNOWS
(Knowledge)

\ KNOWS requires knowledge of what is required

to perform the functions of a professional.

Figure 1: Miller’s Pyramid for Assessment of Clinical Competence

According to the Strategy on the Healthcare Professional Licensing and Registration

System 2016-2025 in Lao PDR (Figure 2), the clinical performance "shows how" will be

developed during the Professional Internship Program (hereinafter referred to as PIP)

offered to those who have passed the national examination.
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IV.Outline

Table 1 shows an outline of the national examination for nurses and midwives. The
determination of the date of the examination should be the first step. In addition, other
items such as the examination sites, subjects, number of questions, and application fee,
etc. among others should be reviewed periodically for revision to meet the changing needs

of society and population.

Table 1: Outline of the National Examination for Nurses and Midwives

1

Name National Examination for Nurses

National Examination for Midwives

Organizer Healthcare Professional Council (HPC)
- Nursing and Midwifery Board

- Healthcare Professional Bureau (hereinafter referred to as HPB)

Frequency Once a year

Duration 2 days (5 hours)

Date After the graduation decision are officially approved for those who
have completed the curriculum and passed the comprehensive

exit exam at each educational institution.

Examination sites | 9 examination sites:

1. Oudomxay Public Health School

Luang Prabang College of Health Sciences
Xieng Khouang College of Health Sciences
Faculty of Nursing, University of Health Sciences
(hereinafter referred to as UHS)

Vientiane Province Technical Nursing School
Savannakhet College of Health Sciences
Khammouan Public Health School
Champasak College of Health Sciences

9. Salavan Public Health Training Center

Powobd

© N oo

Examination type Written examination with single best answer format of multiple

choice question (MCQ)

Subjects (ID)? [6 subjects for Nurses]

e  Fundamental Nursing (111)

e  Pediatric Nursing (112)

e  Adult and Elderly Nursing (113)

e  Mother and Child Nursing (114)

e  Community Nursing (117)

¢  Nursing Management and Ethics (115)

2 The missing subject IDs are due to the addition of new subjects such as Community Nursing and Community
Midwifery, and the merging of Management and Ethics subjects.



[6 subjects for Midwives]

e  Fundamental Nursing (221)

e Prenatal care (222)

e Intrapartum, Postpartum and Newborn care (223)
¢ Infant Development and Pediatric Nursing (227)
e  Family Planning and Community Midwifery (224)
e  Midwifery Management and Ethics (225)

Number of MCQ

e  Nursing 240 questions

e  Midwifery 240 questions

10

Qualification

A person who wishes to take the national examination shall
complete the nursing and midwifery curriculum of higher diploma

level or above in Lao PDR or neighboring countries.

11

Application

A person who wishes to take the national examination shall submit
the application form and necessary documents to the educational
institution where the person has completed the curriculum or
where he/she wishes to take the national examination, and shall
complete an online application using the QR code on the

application form.

12

Application fee

150,000 kip, can be changed according to the situation.

13

Scoring

Each question will be scored 1 point if answered correctly or 0

points for a failed answer. The full score will simply be 240 points.

14

Passing criteria

Passing criteria is decided based on the score distribution
considering the minimum requirement as professional nurses or

midwives.




V. Steps of the implementation

The steps of implementation of the national examination are divided into 1.
preparation phase, 2. implementation phase, and 3. finalization phase. Details to be
checked with the Checklist for implementation of the National Examination in Chapter
VI



1. Preparation phase

1-1. Approval of the national examination
Each year, the HPC issues a Decision of Approval of the National Examination. This
document is positioned as the key reference document for all subsequent activities. In
addition, the HPC issues a Notice on Preparation and Implementation of the National
Examination for each educational institution. Below are the official documents issued for
the 3™ National Examination.
=  Decision on Approval of the 3™ National Examination for Nurses and Midwives
(0003/HPC, January 12, 2023) (Annex 2)
=  Notice on Preparation and Implementation of the 3™ National Examination for
Nurses and Midwives (0009/HPC, January 18, 2023)

1-2. Appointment of the examination committee
The HPC issues the Decision on Appointment of the Examination Committee.
Examination committee will be assigned to the focal point and to each examination site.
Organizational structure of the examination committee is shown in Figure 3.
1) Focal point at HPC:

5-6 members of the central examination committee are appointed to the focal
point which is set in the HPC meeting room during the examination. Members typically
include the President of the HPC, the Head of the Nursing and Midwifery Board,
Director and the administrator of the HPB.

2) Each examination site:

5-6 committee members are appointed for each examination site, consisting of
2-3 central committee members (Vice President of the HPC, members of the Nursing
and Midwifery Board and HPB) and 3 provincial committee members (Director of the
school, Director General of the Provincial Health Office, and Director General of the
Provincial Hospital). For the UHS that do not have provincial members, the committee
consists of the 3 members of the central committee and the 3 members of the Faculty
of Nursing, including the Dean and Vice Dean. The committee members have to
manage the administrative tasks and work with the faculty members of each school

during the examination.

HPC Focal point of
Examination committee

Each = Central committee = Central committee = Central committee
e I - Provincial committee |l - Provincial committee Jll - Provincial committee

Figure 3: Organizational structure of the Examination committee




1-3. Determination of the outline
The outline of the national examination listed in Chapter IV should be determined 3
months prior to the examination. ltems that need to be considered for change each year
are as follows:
= Dates
=  Examination sites
=  Subjects and number of questions

=  Application fee

1-4. lIssuance of the retake examinees’ list
In order to encourage retake examinees, i.e., examinees who failed or were absent
in previous years, to retake the national examination, the HPC issues a list of retake
examinees containing the following information:
= Name and surname
=  Previous examination site
=  Subjects failed (subjects to be retaken)
If the retake examinees are required to take all subjects as new examinees, the

failed subjects do not need to be included.

1-5. Dissemination at educational institutions
Based on the official documents, each educational institution, with the support and
supervision of the Nursing and Midwifery Board and HPB, disseminates information about
the examination to students, focusing on reaching all candidates including both new
graduates and retake examinees. In addition, HPB publishes information on its websites®

and other channels to widely disseminate the information, especially for retake examinees.

3 https://www.hpc.gov.la/la/news_detail/28
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1-6. Acceptance of applications for examination
1) Application procedures:
There is a single set of application forms for the national examination and the
initial license (Annex 4), which means that an application for the national examination
implies an application for the initial license. The application process for the national

examination includes the following steps described in Figure 4.

*Fill in the Application form (Annex 4) and Examination ticket (Annex 5), and attach |
ID photos (in color, 3 cm in width by 4 cm in height, and taken within the last 6
months).

J
N

*Submit the application form, examination ticket and necessary documents to the
educational institution and pay the application fee of 150,000 kip.

J
N

*Submit the online application using the QR code on the application form or the HPC
website.

J
N

*Verify consistency between the application form and the online application.

J
N

*Number the examinee ID.

J
N

*Notify educational institutions of any errors in the application.

J

N
+Distribute the half of the examination ticket to the applicants, and keep the other half.

J

Responsibilities (meaning of each color)

: Applicant ' Educational institution ' HPB

Figure 4: Flow of application

Table 2: Necessary documents to apply for the National Examination

1. Acopy of an ID card, or family registration book, or copy of a passport for a
person without Lao nationality.
2. Acopy of the certificate of completion of the nursing or midwifery curriculum

of Higher Diploma level or above.

11



2) Examinee ID:
After the application documents are submitted, HPB numbers the 7-digit
examinee ID. There are four types of information in the examinee ID as described in
Table 3.

Table 3: Four types of information in the examinee ID

I.  New or retake examinees 1 | : New examinees
(first digit) 2 | : Re-take examinees
II. Category of the profession | 1 | :Nurse
(second digit) 2 | : Midwife
lll.  Examination site code 11 | : Oudomxay Public Health School
(third to fourth digit) 22 | : Luang Prabang College of Health Sciences

33 | : Xieng Khouang College of Health Sciences
44 | : University of Health Sciences (UHS)

55 | : Vientiane Province Technical Nursing School
66 | : Savannakhet College of Health Sciences

77 | : Khammouan Public Health School

88 | : Champasak College of Health Sciences

99 | : Salavan Public Health Training Center

IV. Individual number : Individual number can be identified from 001

(fifth to seventh digit) to 999 at each examination site.
Example: 1144001

1 1 4 4 0 0 1
l_'_l |_'_J \ Y J | Y ]
New examinee Nurse UHS Individual number: 001

1-7. Development of the Allocation Plan
Once the number of applicants at each examination site has been confirmed, even
tentatively, the HPB consults with each examination site to develop an Allocation Plan
for Examination Committee and Examinees (Annex 13). This is one of the most
important documents in terms of administration, as this plan identifies the number of
examination rooms, the number of applicants and supervisors in each examination room,
and the number of examination committee (President, Vice Presidents, Supervisors, and

Administrators).

12



1-8. Creation and selection of MCQ
1) Creation of MCQ:

The national examination adopts a written examination with single best answer
format of Multiple Choice Question (MCQ). A technical working committee is held every
year to ensure and improve the quality of the questions. The details are described in
the MCQ Creation and Evaluation Manual.

2) Selection of MCQ:

MCQs are selected approximately 3 weeks before the examination from the
question bank which maintained by the HPB. The number of questions in each subject
is shown in the Tables 4-1 and 4-2 below. The details are described in the MCQ Creation
and Evaluation Manual.

Table 4-1: Number of questions for National Examination for Nurses (3™ National Exam)

m Subjects (ID) m Number of questions

Fundamental Nursing (111) 20%
2  Pediatric Nursing (112) 20% 48
3  Adult and Elderly Nursing (113) 25% 60
4  Mother and Child Nursing (114) 10% 24
5  Community Nursing (117) 15% 36
6 | Nursing Management and Ethics (115) 10% 24
Total 100% 240

Table 4-2: Number of questions for National Examination for Midwives (3" National Exam)

m Subjects (ID) m Number of questions

1 Fundamental Nursing (221) 20%

2  Prenatal Care (222) 15% 36

3  Intrapartum, Postpartum and Newborn Care (223) 35% 72

4  Family Planning and Community Midwifery (224) 10% 48

5 Infant Development and Pediatric Nursing (227) 10% 36

6 Midwifery Management and Ethics (225) 10% 24
Total 100% 240

13



1-9. Proofreading of the questionnaires
Questionnaires are created at least 2 weeks prior to the examination. To ensure the
quality of the questions, the Nursing and Midwifery Board is responsible for proofreading
before printing. In particular, the following points should be carefully checked:
=  Subject name and ID
=  Order and numbering of the questions (no missing or duplicate numbers)

=  Questions and answer choices (no typographical errors or duplication)

1-10. Printing and sorting of the questionnaires and answer sheets
1) Questionnaires:

Questionnaires should be printed 1 week prior to the examination at the HPB.
Only authorized personnel have access to the printing room in order to keep the
confidentiality of the questions. The number of copies shall be in accordance with the
Allocation Plan for Examination Committee and Examinees (Annex 13)
developed by the HPB. In addition, three spare copies should be prepared both for
each examination site and the focal point at HPC. Once printed, they should be
stapled and placed in separate envelopes for each examination room.

2) Answer sheets:

Answer sheets are also printed by HPB. The number of copies is determined by
the Allocation Plan for Examination Committee and Examinees (Annex 13), as
for the questionnaires. Once printed, they should be placed in separate envelopes,
along with the Situational Report for each subject (Annex 8), which examination

committee members must complete after each subject.

1-11. Preparation of the necessary documents and equipment
1) Necessary documents:
In addition to the questionnaires and answer sheets, there are several necessary
documents that need to be printed and delivered to each examination site. These
items listed in Table 5.

14



Table 5: List of necessary documents

Items Notes (it follows the organizational structure shown
in Figure 4)
1 | Presentation materials used for the | ° 20 for each site and 10 for the focal point, to

Orientation meeting

distribute to the committee members

2 | Decision on the Approval of the |- 20 for each site and 10 for the focal point, to
National Examination distribute to the committee members

3 | Decision on Appointment of the |- 20 for each site and 10 for the focal point, to
Examination Committee distribute to the committee members

4 | Regulation of the National Examination | 5 for each site and 1 for the focal point, to
(Annex 3) display on the examination room wall

5 | Instructions of Answer sheet . Color printed on A3 paper, to display on the
(Annex 6) examination room wall

. 5 for each site and 1 for the focal point

6 | Instructions for Supervisors e 20 for each site and 10 for the focal point, to
(Annex 7) distribute to the committee members

7 | Situational Report for each subject | ° For each subject and each examination room,
(Annex 8) should be placed with the answer sheets

8 | Summary Report of the Examination | ° 1 for each site and the focal point
(Annex 9)

9 | Violation Record of the Examination | ¢ 5 for each site and 1 for the focal point
Regulations (Annex 10)

10 | Signboard of the Examination room | ° Shared by data and printed by each site
number (Annex 11)

11 | Schedule of National Examination | * 20 for each site and 10 for the focal point, to
(Annex 12) distribute to the committee members

. 5 for each site, to display on the examination
room wall

12 | Allocation Plan for Examination | 20 for each site and 10 for the focal point, to
Committee and Examinees (Annex 13) distribute to the committee members

13 | List of Examinee IDs . Shared by data and printed by each site, to cut

and put on the examinees’ desks

2) Necessary equipment:

= Large-sized envelopes for enclosing the necessary documents

= Large-sized envelopes for enclosing the questionnaires of each subject for each

examination room

= Large-sized envelopes for enclosing the answer sheets and situational report for

each subject

= Envelopes for enclosing the spare questionnaires and answer sheets of each

subject

= Carrying bags for delivering the questionnaires and answer sheets




1-12.

1-13.

= Keys to store the questionnaires and answer sheets
= ID cards and cases for examination committee members

= Stationary box for each examination site with glue sticks, scissors, staplers,

scotch tapes, and 2B pencils with an eraser

Orientation meeting

The Nursing and Midwifery Board holds the orientation meeting to the examination
committee members one week prior to the examination. Central members attend on site
and provincial members join online. Committee members should fully understand the
following:

= Reference documents

=  Qutline of the national examination

= Number of applicants at each examination site

= Examination schedule

= Organizational structures of the national examination

» Roles and responsibilities of the committee members

Transportation and storage of questionnaires and answer sheets

The questionnaires, answer sheets and the necessary documents will be delivered
to each examination site 2 days in advance by central examination committee members.
All questionnaires and answer sheets should be stored and locked with three keys in the
examination office at each site until the morning of the first day of the examination. The
keys should be kept separately by 1) the Director of the school, 2) the Director General of
the Provincial Health Office, and 3) the central examination committee member. Unlike
the questionnaires, which are not opened until the morning of the examination, the
necessary documents should be kept separately, as they will be needed the day before

the examination.

16



2. Implementation phase

21.

2-3.

24,

Setting up of the focal point at HPC
The focal point is set up at the HPC to provide integrated instructions online in case
of errors in the questionnaires, violations of regulations, and other unexpected problems
reported by each examination site in order to manage them in a fair and equitable manner.
Given its functions and responsibilities, the focal point must be equipped with the
online meeting materials, including computers, an Internet connection, screen, projector,
camera, etc. Questionnaires for each subject and necessary documents should also be

available for review.

Setting up of the examination office and rooms at each site
1) Examination office:
The provincial committee should set up and manage the examination office. As
with the focal point, it should be equipped for online meetings.
2) Examination rooms:
The examination rooms should be prepared one day before the examination.
The examinee ID should be placed on each examinee's desk, and the order should
be random. Signboard of the Examination room (Annex 11) and Examination

schedule (Annex 12) should be posted on the door of each examination room.

Confirmation meeting
HPC holds the confirmation meeting with each examination site one day before the
Examination. The focal point confirms the readiness and internet connectivity of each

examination site, and updates in the number of examinees if any.

Carrying out of the national examination
1) Responsibilities of the examinees:
Examinees must abide by the Regulation of the National Examination
(Annex 3) shown in Table 6. It's also listed on the back of the Examination ticket
(Annex 5).
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2)

Table 6: Regulation of the National Examination

2.
3.

2.

3.

4.

Regulation of the National Examination

Examinees who attend the examination must obligate to these regulations:

A. Pre-entry examination room
1.

Examinees must bring examination tickets to present to supervisors of
examination rooms prior 10 minutes for each subject;

Examinees are not allowed to have other people take the examination
as their substitutes;

Examinees must wear student uniforms and have proper hairstyles;
Examinees are not allowed to bring teaching materials, documents,
communication devices, especially smartphones, into the examination
rooms;

Examinees must be well-prepared with materials, such as black pencils
(2B), erasers, and rulers;

B. In-examination room
1.

Examinees are not allowed to have a conversation using a loud voice,
borrow materials from other examinees, demonstrate any cheating
behaviors;

If examinees violate the regulations, supervisors will warn 2 times. For
the 3rd time, the examinee will be deported from the examination room
and eliminated for the subject immediately;

If examinees do not understand examination matters, they must raise
their hands to ask supervisors to clarify the issues within the first 10
minutes of the examination;

If examinees need to go outside (for the toilet), the examinees must ask
permission from supervisors and be allowed only one person in each
time;

C. Post-examination
1.

After finishing the examination, examinees must review their
questionnaires before submitting.

Examinees who finished early are allowed to leave the examination
room from the last 15 minutes of the examination time;

Examinees who leave the examination room must not be noisy around
examination rooms which will disturb other examinees;

Examinees must adhere to stipulated regulations rigorously. Someone
who violates regulations will be disciplined.

Roles and responsibilities of the examination committee members at each site:

During the examination, the provincial examination committee members serve
as the President (1 person) and Vice Presidents (2 persons), who are responsible for
making decision on issues that can be resolved within the examination site, with the
support of the central committee members. Several faculty members also play
important roles as supervisors and administrators. The number of supervisors and
administrators is determined by the Allocation Plan for Examination Committee
and Examinees (Annex 13) prepared by the HPB, but at least 2 supervisors are
assigned to each examination room as shown in Table 7, to manage the examination

in each room in accordance with the Instruction for supervisors (Annex 7). The

roles and responsibilities of each position are shown in the Table 8.
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Table 8: Roles a

Table 7: General idea of the number of supervisors

Number of applicants Number of supervisors

< 30 applicants 2 supervisors

Over 30 applicants 3 or more supervisors

nd responsibilities for the provincial examination committee

President Director General of the Provincial Health Office (1 person)

e Presidents is responsible for making decisions for issues that can be resolved
within the examination site, in collaboration with the central examination
committee members.

Vice- Director Generals of the Provincial Hospital and School (2 persons)
Presidents e Vice-Presidents support the President to make decisions.
Supervisors Faculty members at each school (typically, 2 people per examination room)

e  Supervisors mainly work in the examination rooms.

[Pre-examination]

- Allow examinees to enter the examination room after checking the Examination
ticket (Annex 5) and personal belongings.

- Verify that the examinee ID on the examination ticket matches the ID posted on
the desk.

- Explain Regulation of the National Examination (Annex 3) and Instruction of
Answer sheet (Annex 6) once at the beginning of the day.

- Distribute the answer sheet and inform examinees to fill in the general information
(name, examination room number, examinee ID, subject ID, etc.) on the answer
sheet first.

- Sign the answer sheet after verifying it.

- Distribute the questionnaires and announce the start of the examination
according to the Schedule of National Examination (Annex 12).

[During examination]

- Prepare blank answer sheets for 1) absent examinees and 2) retake examinees
who are not eligible to take the subject, fill in their name, examination room
number, examinee ID, and subject ID.

- Observe the behavior of the examinees, and make sure that they are marking
the answer sheets in an appropriate manner, using pencil 2B and an eraser (NOT
a pen and correction fluid).

- If an inappropriate question or other problem is noted, report to the administrators
outside the examination room to confirm the instructions from the focal point.

- Communicate instructions from the focal point to the examinees, if any.

- In the case of a violation of the regulations, retain his/her answer sheet for
suspension and send the examinee to the examination office for interview.
Supervisors record and sign the Violation Record of the Examination
Regulations (Annex 10), which must also signed by the offending examinee.

- When the allotted time for the retake examinees is up, tell them to turn in their
questionnaires and answer sheets and leave the examination room.

- Follow the Schedule of National Examination (Annex 12) and notify examinees
of the end of the examination.
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[Post-examination: each subject]

- Collect the questionnaires and answer sheets and count them along with the
blank answer sheets prepared for 1) absentees and 2) retake examinees who
did not take the subject, to ensure the number matches the total number of
examinees in the room.

- Organize all answer sheets in numerical order and place them in the envelope.

- Write the examination room number, subject name, total number of answer sheet,
absentee names, and their examinee ID on the envelope.

- Complete the Situational Report for each subject (Annex 8) correctly including
the name of the absent examinee or any offensive behavior.

- Return the envelope and situational report to the President.

[Post-examination: entire 2 days]

- Inform examinees to keep their examination tickets for future procedures.

- Place the supervisor’s side of the examination ticket in the envelope and give it
to the President.

Administrators

Faculty members at each school (usually 5 people)

»  Administrators mainly work in the examination office.

[Pre-examination]

- Deliver questionnaires and answer sheets from the examination office to each
examination room.

[During examination]

- Stand by at the examination office to communicate online with the focal point at
the HPC.

- Communicate instructions from focal point to each examination room, if any.

- Interview offending examinees, if any.

[Post-examination: each subject]

- Check the collected questionnaires and answer sheets in the envelope.

- Package the collected answer sheets.

- Review the contents of the Situational Report for each subject (Annex 8).

[Post-examination: entire 2 days]

- Complete the Summary Report of the Examination (Annex 9) and have
signed by the President.

- Dispose of all collected questionnaires by shredding or burning.

it

3) Roles and responsibilities of the focal point:

Focal point provides integrated instructions online in the event of any mistakes

or errors in the examination questions, violations of regulations, and other

unexpected issues reported by each examination site during the examination to

ensure the fair and just management of all examination sites.
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2-5. Submission of the reports
The examination committee members at each site are required to complete two
types of reports as follows.
1) Situational report for each subject:

Situational report for each subject (Annex 8) should be completed after each
subject in all examination rooms and returned to the HPC with the collected answer
sheets. This is an important document on which the HPB can base its verification of
the answer sheets. The report includes:

= Total number of applicants in the Examination room
=  Number of actual attendees in the subject (each for new and retake examinees)
=  Number of absentees (each for new and retake examinees)
= Absentee names, examinee IDs, and reason for absence
2) Summary report:

Summary Report (Annex 9) should be completed only once at the end of all
subjects and submitted online to the HPB. This report includes the number of
applicants, actual examinees, and absentees for each subject and license category
(nurse or midwife), as well as the number of examination committee members, an

accounting report, etc.

2-6. Discard of questionnaires and return of answer sheets
Upon completion of all examination schedule, all questionnaires should be
disposed of by shredding or burning at each examination site to prevent leakage of
examination questions. Collected answer sheets and other materials should be returned

to the HPC by central committee members.

2-7. Summary meeting
HPC holds the online summary meeting with each examination site immediately
after the examination to report on the situation at each site and to share the lessons
learned. Each examination site reports the situation based on the Situational report for
each subject (Annex 8) or the Summary report (Annex 9). If no significant incidents
occurred during the examination, a summary meeting may be held only at each

examination site instead of an online meeting.
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2-8. Public relations
Public relations is important in raising public awareness of national examinations
and licensing systems. The Nursing and Midwifery Board at the focal point develops the
draft article and share it with each site. Examination committee members at each site
accepts interviews from provincial TV news programs or newspapers and provide articles.
In addition, the websites and other channels of MoH, HPC and each educational

institution can also be effectively used.
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3. Finalization phase

3-1. Verification of the collected answer sheets
Once all the collected answer sheets are delivered to the HPC by the central
examination committee members, HPB will verify them to ensure that the number of
answer sheets returned from each examination site is correct and that the examinee ID
marked on all answer sheets are complete. An incorrect number of answer sheets or
incomplete examinee ID on the answer sheets may interfere with the subsequent scoring
process. Applicants who cheat should be automatically eliminated and marked as failed

examinees.
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3-2. Scanning of the answer sheets and scoring
Once all the answer sheets are verified, the HPB staff begins scanning them. The
scoring process requires some equipment, such as a computer, specific software, a
scanner, and a printer. The person operating the equipment must be trained to handle the
process. Although the scoring is done automatically by the software, more than two people
should work together to avoid handling errors. The following contents concern the scoring
method:
1) Each question is worth 1 point for a correct answer and 0 points for incorrect answers.
The total score is simply 240 points.
2) Scanning and scoring steps
Step 1:  Create the key answer sheet for each subject
Step 2:  Scan the collected answer sheets and the key answer sheet
Step 3:  Review the scanning results in the software
Step 4: Review the answers with incomplete results (e.g., no answers, double
answers due to other answers left unerased, etc.)
Step 5:  Identify the questions that meet the criteria for MCQ key validation*
Step 6:  Nursing and Midwifery Board performs key validation according to the
case category (Table 9)
Step 7:  Revise the total scores, correct answers, and score results according to
the results of key validation
Step 8:  Generate a comprehensive list of all examinees and statistical data

4 Details on MCQ key validation are described in the MCQ Creation and Evaluation Manual.
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Table 9: Actions after key validation

Case category Actions

. In case that any option other than the =

; Multiple correct answers
correct answer is also correct.

. In case that there is no correct answer Exclusion
among the options, or insufficient =>  Note: points will be deducted
information in the question stem. from the total score.

* In case that the question is definitely
appropriate, and the examinee simply = Retain

could not answer the question.

3-3. Judgement meeting

HPC organizes the judgement meeting to decide on the passing criteria and the

successful examinees within 1 month after the examination. The following principles

should be considered when judging the results:

The national examination assesses the basic knowledge of competencies to become
nurses and midwives.

For new examinees, the total score should be considered when judging the results.
For retake examinees, only the scores of the subjects that they retake are considered.
If they take all subjects, regardless of the subjects they failed in previous years, the
passing criteria would be the same as for new examinees. (In the 2" and 3™ National
Examinations, since retake examinees took only the subjects they failed, only the
scores of those subjects were considered in the scoring).

Examination scores depend not only on the examinee's performance, but also on the
difficulty and quality of the examination questions.

The passing criteria are not published.

nwranehe Bunsmimovestto Sdvuam

3-4. Announcement of the results

The results should be announced within 2 months after the examination. Decision

of successful examinees’ list will be sent to each educational institution and published on

the HPC’s website and through other channels. From the perspective of protecting

personal information, the list shows only the successful examinees and the following

information:

New or retake examinee
Examinee ID

First and last name
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3-5. Issuance of the Initial License
Since the 3rd National Examination in 2023, the passing certificate has been
incorporated into to the Initial License (Annex 14). The initial license states that "this
person has passed the national examination". Initial license is issued and distributed via
the educational institutions within 3 months after the examination. It certifies that the
person is fit to practice and is valid for three years. Without the license, it is not allowed

to work as a nurse or midwife in any public or private healthcare institution in Lao PDR.

3-6. Evaluation meeting
All implementation processes should be monitored and evaluated annually. After all

processes related to the national examination are completed, HPC holds the evaluation
meeting to discuss and agree on the improvements and recommendations for the next
time. Activities will be reviewed according to the preparation, implementation, and
finalization phases, and the following points will be discussed:

= Progress made since the last time

= Problems encountered throughout the phase

= Things to improve next year (not only for the national examination itself, but also for

the licensing system as a whole)
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VI. Checklist for implementation of the National Examination

The following table is a checklist for the implementation of the national examination.

It specifies what needs to be done for each key event, responsible organizations, along

with the approximate due date, to ensure that nothing is left undone or overlooked and to

help keep the preparation process on schedule. The events are basically the same as those

in the Steps of the implementation in Chapter V.

Tasks / key events and responsible organizations

Approximate

due date

Preparation phase

the other half to the applicants.

11 Approval of the National Examination
(1) | HPC issues the Decision on the Approval of the National Examination | 3 months prior
(Annex 2).
1-2 Appointment of the National Examination Committee
(1) | Nursing and Midwifery Board determines the examination committee | 3 months prior
members.
(2) | HPC issues the Decision on Appointment of the Examination
Committee.
1-3 Determination of the outline
(1) | HPC and the Nursing and Midwifery Board decides the outline of the | 3 months prior
examination.
1-4 Issuance of the retake examinees’ list
(1) | HPB drafts the retake examinees’ list. 2 months prior
(2) | Nursing and Midwifery Board and HPC checks and approves the list.
(3) | HPB sends the list to each educational institution and publish on the HPC
website.
1-5 Dissemination at each educational institution
(1) | Educational institutions disseminate the information to the students. 2 months prior
(2) | HPB publishes information on the HPC website and other channels.
1-6 Application procedures
(1) | Students apply for the examination both by submitting the Application | 1-2 months
form (Annex 4) and registering online. prior
(2) | Educational institutions verify the information in the application.
(3) | HPB identifies the examinee ID.
(4) | HPB notifies the educational institutions if there are discrepancies or errors.
(5) | Educational institutions keep the half of the examination ticket while giving
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Development of the Allocation Plan

HPB develops the Allocation Plan for Examination Committee and

Examinees (Annex 13) in consultation with each examination site.

3 weeks prior

Creation and selection of MCQ

Nursing and Midwifery Board reviews the MCQs that created and modified.

Nursing and Midwifery Board and HPB select the 480 MCQs (240 each for

Nursing and Midwifery examination).

2-3 weeks prior

Proofreading of the questionnaires

Nursing and Midwifery Board proofreads the questionnaires.

2 weeks prior

Printing and sorting of the questionnaires and answer sheets

HPB prints the questionnaires and answer sheets.

HPB places the printed questionnaires and answer sheets along with the
Situational report for each subject (Annex 8), into separate envelopes

for each examination room.

1 week prior

11

1

Preparation of the necessary documents and equipment

HPB prints the necessary documents.

HPB prepares the necessary equipment for each examination site.

1 week prior

Orientation meeting

Nursing and Midwifery Board holds the orientation meeting for the

examination committee members.

1 week prior

Transportation and storage of the questionnaires and answer sheets

Central examination committee delivers the questionnaires, answer sheets
and the necessary documents to each examination site, stores them and

locks with three keys in the examination office.

Examination committee members keep the keys divided among three
responsible personnel (Director of the School, Director General of the

Provincial Health Office, and central examination committee).

2 days prior

Implementation phase

241

Setting up of the focal point at HPC

Nursing and Midwifery Board and HPB set up the focal point at the HPC.

1 day prior

Setting up of the examination office and rooms at each site

Provincial examination committee sets up the examination office.

Provincial examination committee prepares the examination rooms.

1 day prior

Confirmation meeting

HPC holds the confirmation meeting.

1 day prior

Carrying out of the national examination

Submission of the reports
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Examination committee complete the Situational report for each subject
(Annex 8) and Summary report (Annex 9) and submit the summary report
to the HPC.

After the exam

2-6 Discard of questionnaires and return of answer sheets
(1) | Examination committee disposes all questionnaires by shredding or | After the exam
burning.
(2) | Central examination committee returns all collected answer sheets
together with the Situational report for each subject and other equipment
to the HPC.
2-7 Summary meeting
(1) | HPC holds the summary meeting. After the exam
2-8 Public relations
(1) | Nursing and Midwifery Board develops the article for publicity and share | After the exam
with each examination site.
(2) | Examination committee provides the article for newspaper and TV
interviews at each site and posts the article on their websites and other
channels.
(3) | HPB posts the articles on the HPC website and other channels.
Finalization phase
3-1 Verification of the collected answer sheets
(1) | HPB verifies all collected answer sheets. Within 1 week
3-2 Scanning of the answer sheets and scoring
(1) | HPB scans the verified answer sheets and scores. Within 2 weeks
3-3 Judgement meeting
(1) | HPC organizes the judgement meeting. Within 1 month
3-4 Announcement of the results
(1) | HPB drafts the Decision of the examination results. Within 1 month
(2) | HPC and Nursing and Midwifery Board approves the results and send to
each educational institution.
(3) | HPB publishes the results on the HPC website and other channels.
3-5 Issuance of the Initial License (passing certificate)
(1) | HPB drafts the Initial License (Annex 14). Within 2
(2) | HPC and Nursing and Midwifery Board approves the Initial License and | months
send to each educational institution.
3-6 Evaluation meeting
(1) | HPC holds the evaluation meeting. Within 3
months
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Annex

Annex 1: Guidelines on the Implementation of Licensing and Registration of Healthcare
Professionals (No 0108/HPC, November 27, 2020)
Annex 2: Decision on the 3rd National Examination for Nurses and Midwives (No.

0003/HPC, January 12, 2023)

Annex 3: Regulation of the National Examination

Annex 4: Application form for the National Examination
Annex 5: Examination ticket for the National Examination
Annex 6: Answer sheet / Instruction of Answer sheet
Annex 7: Instructions for Supervisors

Annex 8: Situational Report for each subject

Annex 9: Summary Report of the Examination

Annex 10:  Violation Record of the Examination Regulations

Annex 11:  Signboard of the Examination room number

Annex 12:  Schedule of National Examination

Annex 13:  Allocation Plan for Examination Committee and Examinees

Annex 14: Initial License (passing certificate)
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Annex 1 lUnofficial translation|

Lao’s People Democratic Republic
Peace Independence Democracy Unity Prosperity
kkkkkhkhkkkkkkkhkkik
Ministry of Health No. 0108 /HPC
Healthcare Professional Council Vientiane Capital, Date 27/November/2020

Guideline
on Implementation of Registration and Licensing of Healthcare
Professionals

Pursuant to the Articles 13, 16 and 17 of the Decision on Licensing and Registration of

Healthcare Professionals in the Lao PDR (No 1307/ MOH, Dated 30 June 2017),

The President of the Healthcare Professional Council had issued a guideline
as follows:

1. Purpose

This guideline is to translate into details the provisions of the Articles 13, 16, and 17 of the Decision
on Licensing and Registration of Healthcare Professionals in the Lao PDR (No 1307/MOH, Dated 30 June
2017) to ensure that the implementation is in line with the Health Sector Reform Strategy and other rules

and regulations and is unified nationwide.

2. Scope of Application
This guideline shall be applied to a person who wishes to work as a healthcare professional and is
not subject to a guideline issued pursuant to Article 11 of the Decision on Licensing and Registration of

Healthcare Professionals in the Lao PDR (No 1307/MOH, Dated 30 June 2017).

3. Register

A register for healthcare professionals shall be prepared by the Healthcare Professional Council, in
which shall be recorded the following matters:

1) Profession;

2) Registration number;

3) Registration date;

4) Name;

5) Date of birth;

6) Gender;
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7) Nationality;

8) Race;

9) Ethnicity;

10) Current address;

11) Date of passing the National Examination;

12) Date of completing the Professional Internship Program in Healthcare facility

13) Dates and contents of dispositions.

4. Initial License
4.1. A person who wishes to work as a healthcare professional shall obtain the Initial License from the
Healthcare Professional Council.
4.2. No person shall use the title of a healthcare professional or a title that may be confused with this unless
the person has the Initial License.
4.3. A healthcare facility that wishes a person to work as a healthcare professional shall ensure that the person
has the Initial License.
4.4. Licensing shall be carried out by registration in the register upon application by a person who has been
certified as passing the National Examination.
4.5. A person who wishes to obtain the Initial License shall submit the following documents to the Healthcare
Professional Council and pay the amount of fee specified by the council in consideration of the actual cost:
1) Request letter;
2) General biography;
3) Health certificate;
4) Criminal record certificate;
5) Copy of a certificate of passing the National Examination; and
6) Four copies of 3 cm x 4 cm (white background, photos taken within six months)
4.6. The Healthcare Professional Council shall issue a certificate of the Initial License if the license has been
granted.
4.7. If the Healthcare Professional Council decides not to grant the Initial License, it shall notify the applicant
in advance and have its relevant board hear the applicant's opinion if so requested by the applicant.

4.8. A healthcare professional shall not lend the professional’s certificate of the Initial License to others.

5. Full License

5.1. A healthcare professional who wishes to provide clinical service independently without supervision shall
obtain the Full License from the Healthcare Professional Council.

5.2. No person shall claim that the person has the Full License unless the person has the Full Licence.

5.3. A healthcare facility that wishes a healthcare professional to provide clinical service independently
without supervision shall ensure that the professional has the Full License.

5.4. Licensing shall be carried out by registration in the register upon application by a healthcare
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professional who has been certified as completing the Professional Internship Program.
5.5.  Ahealthcare professional who wishes to obtain the Full License shall submit the following documents
to the Healthcare Professional Council and pay the amount of fee specified by the council in consideration
of the actual cost:

1) Request letter;

2) Health certificate;

3) Criminal record certificate;

4) Copy of a certificate of the Initial License;

5) Copy of a certificate of completing the Professional Internship Program; and

6) Four copies of 3 cm x 4 cm (white background, photos were taken within six months)
5.6. The Healthcare Professional Council shall issue a certificate of the Full License if the license has been
granted.
5.7. If the Healthcare Professional Council decides not to grant the Full License, it shall notify the applicant
in advance and have its relevant board hear the applicant's opinion if so requested by the applicant.

5.8. A healthcare professional shall not lend the professional’s certificate of the Full License to others.

6. Correction of Register
6.1. A healthcare professional shall apply for a correction of the register within 30 days if a change occurs
to the matters registered in the register.
6.2. A healthcare professional who wishes to apply for a correction of the register shall submit the following
documents to the Healthcare Professional Council and pay the amount of fee specified by the council in
consideration of the actual cost:

1) Request letter; and

2) Document certifying the reason for the application.

7. Reissuance of Certificate of License
7.1. A healthcare professional may inform to the relevant organization and apply for a reissuance of a
certificate of the license if the professional has lost or damaged the certificate.
7.2. A healthcare professional who wishes to apply for a reissuance of a certificate of the license shall submit
the following documents to the Healthcare Professional Council and pay the amount of fee specified by the
council in consideration of the actual cost:
1) Request letter;
2) Copy of an Identity Card or a Family Book (or copy of a passport for a person without
Lao nationality);
3) Four copies of 3 cm x 4 cm (white background, photos were taken within six months); and
4) Damaged certificate of the license for a healthcare professional who has damaged the
Certificate (must have a certificate from the relevant organization).

7.3. If a healthcare professional finds a certificate of the license that the professional had previously lost, the
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professional shall return the certificate to the Healthcare Professional Council within five days.

8. Disposition
8.1. The Healthcare Professional Council may make the following dispositions if a healthcare professional
comes to fail to meet any requirement prescribed by Article 9 of the Law on Healthcare;
1) Admonition;
2) Suspension from practice for up to two years; or
3) Revocation of license.
8.2. A healthcare professional shall return the certificate of the license to the Healthcare Professional Council

within ten days of the working day if the council has revoked the license.

9. National Examination

9.1. The National Examination shall test the knowledge and skills that a person who wishes to work as a
healthcare professional should possess.

9.2. The National Examination shall be given by the Healthcare Professional Council at least once per year.
9.3. The Healthcare Professional Council shall issue a certificate of passing the National Examination if a
person has passed the examination.

9.4. Details of the National Examination shall follow the Implementation Manual and other regulations of

each board.

10. Professional Internship Program

10.1. The Professional Internship Program shall give the experience and lesson that a healthcare professional
should possess.

10.2. The Professional Internship Program shall be given by a healthcare facility.

10.3. A healthcare facility shall issue a certificate of completing the Professional Internship Program if a
healthcare professional has completed the program.

10.4. Details of the Professional Internship Program shall be prescribed in other regulations separately by

the Healthcare Professional Council.

11. Implementation

The Healthcare Professional Bureau, Medical Board, Dentist Board and Nursing and Midwifery Board,
other Healthcare Professional Board, the Cabinet of the Ministry of Health, the Department of Organization
and Personnel, the Department of Healthcare and Rehabilitation, the Department of Health Professional
Education, the University of Health Sciences, the Provincial Health Departments, the Vientiane Capital
Health Department, the District Health Offices, the City Health Offices, the provincial health education
institutions, the hospitals, the centres, the institutions and other organizations concerned shall acknowledge

and implement in their respective duties this guideline.
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12. Effectiveness
This guideline shall enter into force after the 90 days of signature, those Regulations that are contrary

to this Guideline shall be replaced.

The President of the Healthcare Professional Council
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Lao people’s Democratic Republic

Peace Independence Democracy Unity Prosperity

Ministry of Heath
Heath care Professional Council No. 0003 /HPC
Vientiane Capital, Date 12 Jan 2023

Decision
On Approval of the 3rd National Examination for Nurses and Midwives

- Pursuant to the Organization and Operation of Healthcare Professional Council No. 2233/MOH,
dated 03 August 2023;

- Pursuant to the Strategy on Healthcare Professional Licensing and Registration System in Lao PDR
2016-2025 No. 2098/ MOH, dated 03 December 2015;

- Pursuant to the Instruction on Registration and Licensing of the Healthcare Professional No.
0108/HPC, dated 27 November 2020;

- Pursuant to the Discussion and the Proposal of HP Bureau and Nursing and Midwifery Board.

The President of the Healthcare Professional Council has approved a Decision as
follows :

Article 1. Approved to the Nusing and Midwives Board to cooperate with Faculty of Nursing Science
University of Health Sciences, Luang Parbang College of Health Sciences, Savannakhet College of
Health Sciences and Champasak College of Health Sciences, Xieng Khouang College of Health
Sciences, Oudomxay Public Health School and Khammouan Public Health School, Vientiane
Province Health School, Salavan Primary Health Care Center implement the 3rd National
Examination for Nurses and Midwives in 2022 as details below:

1. Examination Date: 2 days
04-05 February 2023 (Saturday and Sunday), Time: 8:00-16:00
2. Examination Sites: Implemeantation of the National Examination at 09 sites
1) Faculty of Nursing Science, UHS;
2) Luang parbang College of Health Science;
3) Savannakhet College of Health Science;
4) Champasack College of Health Science;
5) Xieng Khouang College of Health Sciences
6) Oudomxay Public Heath School;
7) Khammouan Public Health School
8) Vientiane Province Health School

9) Salavan Primary Health Care Center
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3. Focal Point of National Examination:

Healtcare Professional Coucil, Vientiane Capital
4. Subject for National Examination
1) Nursing: 6 subjects
2) Midwifery: 6 subjects

Article 2. The budget for this National Examination is based on collected application form fee form the
applicants, the budget of 63rd Quarter in 2022 and the budget financially supporting by DQHP project
(JICA).

Article 3. After completion the national examintaion, Nursing and Midwifery Board shall summary and

report the results to the HPC within 10 working days.

Article 4. HP Bureau, Nursing and Midwifery Board, Department of Health Personel, Department of
Healthcare and Rehabilitation, Faculty of Nursing Sciences (UHS), Provincial Health Office Luang
Parbang College of Health Sciences, Savannakhet College of Health Sciences, Champasack College of
Health Sciences, Xieng khouang College of Health Sciences and Oudomxay Public Health School, ,
Khammouan Public Health School, Vientaine Province Health School, , Salavan Primary Health Care
Center, The relevant organizations shall jointly abide by this Decision in accordance with their respective

duties.

Article 5. This decision shall enter into force after the day of signing.

On be half of
President of HPC
Signature and Stamp
Prof. Dr. Chanpheng Thammavong

Delivery Places :
1. President, Vice President of HPC 01 copy/each

2. Nursing and Midwifery Board 01 copy
3. DQHP Project 01 copy
4. Relevant Organizations 01 copy
5. It would be kept with HP Bureau 01 copy
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Lao People’s Democratic Republic
Peace Independence Democracy Unity Prosperity

Ministry of Health

Regulation of the National Examination

Examinees who attend the examination must obligate to these regulations:

A. Pre-entry examination room

1.

2.

3.

Examinees must bring examination tickets to present to supervisors of
examination rooms prior 10 minutes for each subject;

Examinees are not allowed to have other people take the examination
as their substitutes;

Examinees must wear student uniforms and have proper hairstyles;
Examinees are not allowed to bring teaching materials, documents,
communication devices, especially smartphones, into the examination
rooms;

Examinees must be well-prepared with materials, such as black pencils
(2B), erasers, and rulers;

B. In-examination room

1.

Examinees are not allowed to have a conversation using a loud voice,
borrow materials from other examinees, demonstrate any cheating
behaviors;

If examinees violate the regulations, supervisors will warn 2 times. For
the 3rd time, the examinee will be deported from the examination room
and eliminated for the subject immediately;

If examinees do not understand examination matters, they must raise
their hands to ask supervisors to clarify the issues within the first 10
minutes of the examination;

If examinees need to go outside (for the toilet), the examinees must ask
permission from supervisors and be allowed only one person in each
time;

C. Post-examination

1.

2.

3.

After finishing the examination, examinees must review their
questionnaires before submitting.

Examinees who finished early are allowed to leave the examination
room from the last 15 minutes of the examination time;

Examinees who leave the examination room must not be noisy around
examination rooms which will disturb other examinees;

Examinees must adhere to stipulated regulations rigorously. Someone
who violates regulations will be disciplined.
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Lao People’s Democratic Republic
Peace Independent Democracy Unity Prosperity

O Nurse

0 Midwife
Application form for the National Examination

Phot -
(3 )? Z) for Nurses and Midwives

1. Exam information: [ New examinee

'] Retake examinee (Previous examinee ID..................... IYear............. )
This is ..ccccceeennen. time to take the exam.
2. Examinee information: First name Mr/Ms..................cce SUMAME....ooiiiiiiiiiciaee e
English Mr/Ms.......oooii Family Name............cooiii.
3. Race.................. , Nationality:.................ce Ethnicity:........................ ,Religion:.....................
4. Date of birth:...../...../............ JVillage:.......oooooe.. ,District:.....ccccovveiiennnin Province:......ccooevvuneen..
5. Current address Village............. ,House No......,Unit........ , District.............. ,Province..................
6. ldentification card No:................ Registered date:...../......[........ ,Expired datesﬂeg: ...... [ecocid i
Census NO:....oooeeeiiiiiiiiiiis Registered date:...../......[...........
Phone number:................. , WhatsApp:....ccooeeeveeeiie CE-maili

9. Educational level: [1 Higher diploma, [ Bachelor, 1 Specialized, [| Master, (| Doctor

10. Educational period from........... to. e , Graduate year............ at (country).......cceeeeeeeeennnnnnn.
11.Name of the highest specialization in Lao:....................... N English.....
12.Name of the specialized field in Lao........................ dn English.......o.

13. History of committing a crime that has been sentenced to a fine or a heavier penalty:

I Lo 1= T (=Y
14.Health problems that may cause difficulties in the practice of healthcare professionals:

IR Lo 1= TR 1=
15.Please select a professional training location below

Ministry of Health Healthcare Professional Council
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Table 1. List of hospitals for professional training

[] Oudomxay Provincial Hospital

[] Luangprabang Provincial Hospital
[] Xiengkhuang Provincial Hospital
[] Settathilath Hospital

] Mahosot Hospital

If you pass the exam, [J Mittaphab Hospital, Children Hospital, and MCH
Where to do a professional Hospital (Selected by nurses)
internship? [J MCH Hospital (Selected by midwives)

[] Vientiane Provincial Hospital

[J Khamuang Provincial Hospital
[J Savannakhet Provincial Hospital
[] Salavanh Provincial Hospital

[ Champasak Provincial Hospital

Therefore, | have written this form to apply for the national examination.

Province.....ccooveeieeiiiai. , Date........ [ Lo,

Inspector’s signature (Name) Applicant’s signature

Note: After completing the application form, the candidates must register online by scanning the QR Code
below. If the candidates do not register online, there will be no name on the list for the exam.

Attachments:
1. Copy of the certificate (for those who have received) 1 copy 0
2. Certificate of completion of education (for new graduates)
3. Copy of census or identification card 1 copy 0
4. Photos 3x4 White background, within 3 months 6 copies 0

( 1 for resume, 2 for examination tickets, 3 for attachments)

Online

5. For those who graduated from abroad, provide certificate _ _
from the Ministry of Education and Sports 1 copy O registration

Ministry of Health Healthcare Professional Council



Annex 5-1

Lao People’s Democratic Republic
Peace Independent Democracy Unity Prosperity
Ministry of Health
Healthcare Professional Council

Examinee’s Number:: - -
Photo
3x4
Examination Ticket for the National Examination for Nurses

Examination Organizer approves Ms/ Mr ...........c.ccoooeviiieiiinnnn.n. Surname.............ooeeiennn.
Date of Birth................ Village.................. District.........cooveeiinnnn. Province......................
to take the national examination on the date....... e (o= T — , Time: 8:00 — 15:30
Examination Sit€..........cccoooviiiiniiiinnniinnnn, Room Number........................

Date: ....... fouenn. [oveeann.

Head of Examination Committee

1. Examination Subjects:
Day 1: 09:00-10:00 Fundamental Nursing, 10:20-11:20 Pediatric Nursing,
13:30-14:15 Community Nursing, 14:35-15:05 Mother and Child Nursing
Day 2: 09:00-10:15 Adult and Elderly Nursing, Nursing Management and Ethics
2. Keep this ticket to verify to entry examination room
3. If this ticket is lost, the examinee will not be allowed to examination room.

Lao People’s Democratic Republic
Peace Independent Democracy Unity Prosperity

Ministry of Health
Healthcare Professional Council

Examinee’s Number:: _ -_ _ _ -_ _ _
Photo
Examination Ticket for the National Examination for Nurses
3x4
Examination Organizer approves Ms/ Mr ............c.cooeiiieiinnnnnn. Surname.............coeeeienen.
Date of Birth................ Village.................. District........ccoeveeinnnns Province......................
to take the national examination on the date....... T Jovereeans — , Time: 8:00 — 15:30
Examination site..........ccc.cooeviiiiiiinninnn. Room Number........................
Date: ....... oo, Joveunann
1. Examination Subjects: Head of Examination Committee

Day 1: 09:00-10:00 Fundamental Nursing, 10:20-11:20 Pediatric Nursing,
13:30-14:15 Community Nursing, 14:35-15:05 Mother and Child Nursing
Day 2: 09:00-10:15 Adult and Elderly Nursing, Nursing Management and Ethics
2. Keep this ticket to verify to entry examination room
3. If this ticket is lost, the examinee will not be allowed to examination room.
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Lao People’s Democratic Republic
Peace Independent Democracy Unity Prosperity
Ministry of Health
Healthcare Professional Council

Examinee’s Number:: - -
Photo
3x4
Examination Ticket for the National Examination for Midwives

Examination Organizer approves Ms/ Mr ............ccoooeiiiinennen. Surname...........coooeeeinnn.
Date of Birth................ Village.................. District.........cooveeiinnnn. Province......................
to take the national examination on the date....... e (o= T — , Time: 8:00 — 15:30
Examination Sit€..........cccooviiiiiiiiinneiinnnn Room Number........................

1. Examination Subjects:
Day 1: 09:00-09:30 Fundamental Nursing, 09:50-11:20 Intrapartum, Postpartum and Newborn care,
13:30-14:30 Community Midwifery and Family Planning, 13:30-14:30 Infant Development and Pediatric Nursing
Day 2: 09:00-09:45 Antenatal care, 10:05-10:35 Midwifery Management and Ethics

2. Keep this ticket to verify to entry examination room

3. If this ticket is lost, the examinee will not be allowed to examination room.

Date: ....... fouenn. [oveeann.

Head of Examination Committee

Lao People’s Democratic Republic
Peace Independent Democracy Unity Prosperity

Ministry of Health
Healthcare Professional Council

Examinee’s Number:: c_ N °_F .
Photo
Examination Ticket for the National Examination for Midwives

3x4
Examination Organizer approves Ms/ Mr ............c.cooviiiinnnen. Surname............c.ooeeeennn.
Date of Birth................ Village.................. District........ccoeveeinnnns Province......................
to take the national examination on the date....... e Joveeeann [T , Time: 8:00 — 15:30
Examination Sit€.........cccovvvviiiiiiniieeinnnnnn. Room Number........................

1. Examination Subjects:
Day 1: 09:00-09:30 Fundamental Nursing, 09:50-11:20 Intrapartum, Postpartum and Newborn care,
13:30-14:30 Community Midwifery and Family Planning, 13:30-14:30 Infant Development and Pediatric Nursing
Day 2: 09:00-09:45 Antenatal care, 10:05-10:35 Midwifery Management and Ethics

2. Keep this ticket to verify to entry examination room

3. If this ticket is lost, the examinee will not be allowed to examination room.

Date: ....... fouen.. [oveeann.

Head of Examination Committee
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Annex 6-2

. Date of birth....... 21/8/2000.....
. Signature : Phonsavanh PHASITH
Instruction

Instruction and example of How to fill in the Answer sheet

Answer Sh

. Examination site................ UHS ..................................

Examination room................ o~
Subject........Fundamental Nursing.........
Daté........20 [ 12 [ 2020........................w....

Name and Surname......Ms. Phonsavanh
PHASITH.........

Mark the best answer by 2B pencil, in case of

changing answer, erase original answer cleanly ai|

be careful not to tear an answer sheet
Mark correct answer

Mark incorrect answer

Write the number clearly.

\ 7Subject Number

8. Examinee Number
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Annex 7 Unofficial translation|

Lao People’s Democratic Republic

Peace Independence Democracy Unity Prosperity
FOFDFOIFD > RERERGR

Instructions for supervisors

To prevent misplacement of examinees and cheating among examinees, the
examination committee issues the following instructions;

1. Pre-entry examination room:

1-1. Supervisors write examinees' numbers on the tables.

1-2. Supervisors arrange the examinees sit not in orderly numbers.

1-3. Supervisors call examinees' names and verify the Examination ticket to enter
the examination room.

1-4. Supervisors check prohibited items, especially connected devices
(smartphones), with examinees and around the examination rooms.

1-5. Supervisors verify the consistency between the two sides of Examination
tickets: one side of examinees' and supervisors' (number of examination
ticket, picture, stamp).

2. In-Examination:
2-1. Supervisors explain the Regulation of the National Examination.
2-2. Supervisors explain how to fill the Answer sheets and verify them.
2-3. Supervisors must rigorously prevent cheating by any means.
2-4. Supervisors write offensive behavior on the Violation Record of the
Examination Regulations if found violation of regulations.
2-5. Supervisors and the offensive examinee must sign in the report.
2-6. Supervisors keep the Answer sheet of the offensive examinee to suspend it.
2-7. Before leaving the examination room, supervisors verify consistency between
examinees' numbers on the table and Answer sheets to avoid misplacing
them.

3. Post-Examination:
3-1. Supervisors must write the Implementation Report for each subject, including
the name of the absent examinee or offensive behaviors.
3-2. Supervisors carry the report to the president of the examination site.
3-3. Supervisors must count the Answer sheets and put them into the envelope.
3-4. Supervisors also put the Examination ticket of the supervisors' side in the
envelope.
3-5. Supervisors must write the number of the examination room, number of
answer-sheets, subjects, number of absent examinees on the envelope.
3-6. Supervisors carry the envelope to the president of the examination site.
3-7. Supervisors will advise examinees to keep their Examination tickets, which
will be useful for registration processes.



Annex 8 lUnofficial translation|

LAO PEOPLE’S DEMOCRATIC REPUBLIC

PEACE INDEPENDENCE DEMOCRACY UNITY PROSPERITY

---==000==---
Ministry of Health
Situational Report for each subject

EXamination Site .........coiiiiiiiii e Examination room number .....................
Subject ID ..o
Number of Supervisors ............ccccceenee. persons, namely as follows:

T IMIE/IVIS ettt ettt ettt e ettt e e b e e e ae e e e bt e e e ae e e ebe e e e eneeeereeeeanreeennes

2L MIE/IVIS. ettt ettt e bttt e e e bt e e e bt e e e be e e e ae e e abe e e aaeeeabe e e e anneeenes

B IMIT/IMIS ettt ettt e et ettt e e bt e e et et e e bt e e e be e e e ne e e aneeeaneeeeaneeas
Total number of applicants in the Examination room.................. persons (must be same every time for each subject)
Actual attendees of this subject.............. persons: among them, New examinees............ persons, Retake............ persons
Absentees.........c......... persons: among them New examinees............ persons, Retake............ persons

Names of the absentees are as follows:

T.MIMS. e, , Examination ID:...........ccccceeeeeeeee. ,REaS0N: ...,
2. Mr/IMS...oiiiiiiiiiii , Examination ID:...........ccccceeeeeeeeee. ,REaS0N: ...,
B.MIMS..coieeeeeee e , Examination ID:...........ccccoeeeeeeeeee. ,REaS0N: ...,
4. MIIMS....cooooiiiien , Examination ID:...........ccccceeeeeeeeee. ,REas0N: ...,
5. MIIMS..eeeeee e , Examination ID:..........ccccceeeeiiinnnnn. JREASON: oo,

Summary of the situation

Receiver Reporter



Annex 9 Unofficial translation|

LAO PEOPLE’S DEMOCRATIC REPUBLIC
PEACE INDEPENDENCE DEMOCRACY UNITY PROSPERITY

FOTITDTD L RERARER

Summary report of the Examination

1. General Situation:

II. Detailed Situation:
2.0 SHEC: e e e

2.2 Total number of Examination rooms at the site: ........................

2.3 Total number of Examinees at the site:

Number of Applicants Number of Attendees Number of Absentees
New Retake New Retake New Retake

Nurses

Midwives

2.4 Detailed of each subject:
Number of Attendees Number of Absentees

Subjects
ID New Retake Total New Retake Total

Nurses

111

112

117

114

113

115




Annex 9

Unofficial translation|

Midwives

221

223

224

227

222

225

2.5 Number of Committee members:

Position Number of assigned persons
1 President
2 Vice president
3 Supervisor
4 Administrator
5 Others
Total
2.6 Budget

No Items Expenditure
1
2
3
4
5

Total

II1. Good Points, Weaknesses and Solving Methods

Good points

Weaknesses

TV, PPOPOSTHIONS: ...ttt s et st s et e s e st e b e st s e st et e st e e s e s et et eseneebeneeseneasenenseneneas

President of the Examination Site

Reporter



Annex 10 lUnofficial translation|
Lao People’s Democratic Republic
Peace Independence Democracy Unity Prosperity
Ministry of Health
Violation Record of the Examination Regulations
Examination site ..........ccoooiiiiiiiiis D= | (= T Time v
Examination subject ............cccooiin Room NO. ...,
Name of the Examinee ...........cccccceeeeeiiiiiennnnnn. Examinee Number ...
Educational institution.................coeeiiiiiiniinnne. Student’s phone NO.........cccoeviiiiiiiiiiii e,
Name Of StUAENT'S PArENTS..........ueiiiiiii e e e e e e e e e e e e e e e e sssareeeeeaeeeaannes
Parents’ Workplace..........cccoooooioee Phone NO.......cccooiis
TYPE OF OffENSE...ce et e e e e e nne s
EVIAENCE Of OffENSE....c.cc e e e e e e e e e e e e e e e nnnneeeeeas
Other detials (if apPPlICADIE) ........coo i
Place.....ccoooviiiiiiiiiiiii, Date, ..o
President of the Nursing & Supervisor Examinee

Examination Site Midwifery Board
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Annex 12

Examination schedule for the 3" National
Examination for Nurses (DAY 1)

Time (minutes) Program

08:00-08:30 (30)  Registration

08:30-08:35 (05) Instruction of the regulation of the National Examination

08:35-08:45 (10)  Opening ceremony of the Questionnaire and Answer sheet

08:45-09:00 (15)  Distribution and explanation of Answer sheets
Distribution of Questionnaires

09:00 — 10:00 (60) Fundamental Nursing (111): 48 questions

10:00 — 10:05 (05)  Collection of Answer sheets and Questionnaires

10:05-10:15(10)  Break

10:15-10:20 (05)  Distribution of Answer sheets and Questionnaires

10:20 - 11:20 (60)  Pediatric Nursing (112): 48 questions

11:20-11:25(05)  Collection of Answer sheets and Questionnaires

11:25-13:00 (95) Lunch Break

Time (minutes) Program

13:00-13:20(20) Registration

13:20-13:30(10) Distribution of Answer sheets and Questionnaires

13:30 — 14:15 (45) Community Nursing (117): 36 questions

14:15 — 14:20 (05) Collection of Answer sheets and Questionnaires

14:20-14:30 (10)  Break

14:30 — 14:35 (05) Distribution of Answer sheets and Questionnaires

14:35 — 15:05 (30) Mother and Child Nursing (114): 24 questions

15:05 —15:10 (05) Collection of Answer sheets and Questionnaires

15:10 - 15:15 (05) Clean up the room




Annex 12

Examination schedule for the 3" National
Examination for Nurses (DAY 2)

Time (minutes) Program

08:10-08:40 (30) Registration

08:40 — 08:45 (05) Instruction of the regulation of the National Examination

08:45 —09:00 (15) Distribution and explanation of Answer sheets

Distribution of Questionnaires

09:00 — 10:15 (75) Adult and Elderly Nursing (113): 60 questions

10:15 —10:20 (05) Collection of Answer sheets and Questionnaires

10:20 — 10:30 (10) Break

10:30 - 10:35 (05) Distribution of Answer sheets and Questionnaires

10:35 - 11:05 (30) Nursing Management and Ethics (115): 24 questions

11:05-11:10 (05) Collection of Answer sheets and Questionnaires

11:10 — 11:40 (30)

Response to survey

11:40 — 11:45 (05)

Clean up the room

11:50-12:20 (30)

Summary Meeting




Annex 12

Examination schedule for the 3" National
Examination for Midwives (DAY 1)

08:00 — 08:30 (30)
08:30 — 08:35 (05)
08:35 — 08:45 (10)
08:45 — 09:00 (15)

09:00 - 09:30 (30)
09:30 — 09:35 (05)
09:35 — 09:45 (10)
09:45 — 09:50 (05)
09:50 — 11:20 (90)

11:20 — 11:25 (05)
11:25 — 11:35 (10)

13:00 — 13:20 (20)
13:20 — 13:30 (10)
13:30 — 14:30 (60)

14:30 — 14:35 (05)
14:35 — 14:45 (10)
14:45 — 14:50 (05)
14:50 — 15:35 (45)

15:35 — 15:40 (05)
15:40 — 15:45 (05)

Registration
Instruction of the regulation of the National Examination
Opening ceremony of the Questionnaire and Answer sheet

Distribution and explanation of Answer sheets
Distribution of Questionnaires

Fundamental Nursing (221): 24 questions
Collection of Answer sheets and Questionnaires
Break

Distribution of Answer sheets and Questionnaires

Intra-partum, Post-partum and Newborn care (223): 72
questions

Collection of Answer sheets and Questionnaires

Break

Registration
Distribution of Answer sheets and Questionnaires

Family Planning and Community Midwifery (224): 48
questions

Collection of Answer sheets and Questionnaires
Break
Distribution of Answer sheets and Questionnaires

Infant Development and Pediatric Nursing (227): 36
questions

Collection of Answer sheets and Questionnaires

Clean up the room



Annex 12

Examination schedule for the 3" National
Examination for Midwives (DAY 2)

08:10-08:40 (30) Registration
08:40 — 08:45 (05) Instruction of the regulation of the National Examination

08:45 —09:00 (15) Distribution and explanation of Answer sheets
Distribution of Questionnaires

09:00 — 09:45 (45) Prenatal Care (222): 36 questions

09:45 —09:50 (05) Collection of Answer sheets and Questionnaires

09:50 - 10:00 (10) Break

10:00 — 10:05 (05) Distribution of Answer sheets and Questionnaires
10:05 - 10:35 (30) Midwifery Management and Ethics (225): 24 questions
10:35 - 10:40 (05) Collection of Answer sheets and Questionnaires
10:40-11:10(30) Response to questionnaire

11:10-11:20(10) Clean up the room

11:50-12:20 (30) Summary Meeting
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